'UBND TINH QUANG TRI CONG HOA XA HOI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Déc 1ap - Tw do - Hanh phic

S6: 1017 /QP-SGDDPT Quang Tri, ngay 29 thang 7 nam 2026

QUYET PINH
Ban hanh Quy ché quan ly viin bing, chig chi S& Gido duc va Pao tao
tinh Quang Tri

GIAM POC SO GIAO DUC VA PAO TAO TINH QUANG TRI

Can cir Quyét dinh SO 18/2025/0D-UBND ngay 10/9/2025 cia Uy ban
nhdn dan tinh Quang Tri vé viéc ban hanh Quy dinh chirc ndng, nhiém vu, quyén
han va co cdu t6 chire ciia S¢ Gido duc va Ddo tao tinh Quang Tri;

Can cir Thong twr s6 10/2026/TT-BGDDT ngay 26/02/2026 cua Bo truong
B'OA’Gl'dO duc va Bc,io tao vé viéc ban hanh Quy ché van bang, chung chi cua hé
thong gido duc quoc dan;

Theo dé nghi ciia Truwéng phong Quan Iy chat heong.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan 1y vin bang,
ching chi S& Gido duc va Pao tao tinh Quang Tri.

Piéu 2. Quyét dinh nay c6 hiéu luyc ké tir ngdy ky ban hanh va thay thé
Quyét dinh s0 894/QD-SGDDT ngay 08/10/2021 cua Gidm doc S¢ Gido duc va
bao tao tinh Quang Tri (ct) vé viéc ban hanh Quy ché quan 1y bang tot nghiép
trung hoc co'so, bang t6t nghiép trung hoc phd thong, chimg chi ctia hé thong giao
duc qudc dan va gidy ching nhan hoan thanh chuong trinh gido duc phé thong
trén dja ban tinh Quang Tri; Quyét dinh s6 292/QD-SGDDT ngay 09/05/2022 cua
Giam dbc So Gido duc va Dao tao tinh Quang Binh (ct) vé viée ban hanh Quy
che bao quan, st dung, cip phat phoi; bao quan, luu gilr, str dung, cap phat bang
t6t nghiép trung hoc co'so, bang tot nghiép trung hoc phd thong va ching chi cta
hé thong gido duc quéc dan trén dia ban tinh Quang Binh.

Pi¢u 3. Chanh Vin phong, Truong phong thudc S¢ Gido duc va Pao tao;
Hiéu truéng truong cé cap trung hoc phd thong; Giam dbc trung tim gido duc
nghé nghiép - gido duc thudng xuyén va Thii trudng don vi cé lién quan chiu trach
nhiém thi hanh Quyét dinh nay/xuw

Noi nhdn:

- Nhu Piéu 3;

- Giam ddc So;

- Céc Pho Giam dbc So;

- Céc xa, phuong, dac khu;
- Cong TTDT Nganh;

- Luu: VT, QLCL. Lé Thi Hwong




UBND TINH QUANG TRI ~ CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Déc 1ap - Tu do - Hanh phuc

‘ QUY CHE
Quan ly van bang, chirng chi S¢ Gido duc va Dao tao tinh Quang Tri

(Ban hanh kem theo ’Quyé't dinh s6 /OP-SGDDT ngay / /2026
cua Giam doc So Gido duc va Pao tao tinh Quang Tri)

CHUONG I
QUY DINH CHUNG

Piéu 1. Pham vi va di twong ap dung

1. Quy ché nay quy dinh vé viéc quan ly van bing, ching chi thudce tham
quyén cua S Gido dyc va Dao tao gom: Quy dinh chung; cap, cap lai, chinh stra,
thu hoi1, hiy bo van bang, chiig chi; di€éu khoan thi hanh.

2. Quy ché nay ap dung d6i véi So Gido duc va Dao tao, co s gido duc thudce
hé théng gido duc quoc dan thude thAm quyén quan 1y cta S¢ Gido duc va Pao
tao tinh Quang Tri; Uy ban nhan dan xa, phuong, dac khu thudc tinh Quang Tri
va céc to chire, ¢4 nhan c6 lién quan.

Piéu 2. Vin bing, chirng chi ciia h¢ thong gido duc qudc din

1. Van bang cua h¢ thdng giao duc quéc dan 12 van ban thé hién dudi dang
gidy hoic sé duoc cip cho ngudi hoc khi tot nghiép trung hoc pho thong; nguoi
hoc hoan thanh chuong trinh gido dyc, chuong trinh dao tao va dat chuan dau ra
cta trinh d6 twong Gng trong gido duc nghé nghiép, gido duc dai hoc theo quy
dinh ctia Luat Gido duc s6 43/2019/QH14 duoc sira d6i, bd sung boi Lut sira doi,
bo sung mat s6 diéu cua Luat Gido duc sb 123/2025/QH15, Luat Giao duc nghé
nghiép sd 124/2025/QH15, Luat Gido duc dai hoc sb 125/2025/QH15.

Vin bang cua hé théng gido duc quéc dan gém bang t6t nghiép trung hoc phé
thong, bang trung hoc nghé, bang trung cap, bang cao dang; bang ctr nhan, bang
thac si, bang tién si va vin bang chuong trinh dao tao chuyén sdu cua mot s6
nganh, linh vuc dic thu. Vin bang chuong trinh dio tao chuyén siu bao gém:
bang k¥ su, bang kién trac su ddi véi cac nganh k¥ thuat; bang bac si, bang duoc
s d6i voi linh vuc stre khoe; mot sb van bang khac theo quy dinh ctia B trudng
Bo Gido duc va Pao tao cip cho nguoi tot nghiép chuong trinh dao tao chuyén
sau clia mot b nganh, linh vyc dac thu.

2. Chung chi cua hé thdng gido duc qudc dan 1a vin ban thé hién duéi dang
gidy hoic sb duoc cdp cho ngudi hoc theo quy dinh cta Luat sb
43/2019/QH14 dugc stra d6i, bd sung boi Luat sb 123/2025/QH15, Luét
s6 124/2025/QH15, Luat s6 125/2025/QH15 dé xac nhan két qua hoc tap sau khi
duoc dao tao, boi dudng nang cao trinh d6 hoc van, nghé nghiép hoac cap cho
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ngudi hoc du thi 14y chimg chi theo quy dinh.
3. Vin bang, chimg chi gidy; van bang, ching chi s6

a) Van bang gidy, chimg chi g1ay (sau day goi chung Ia van bang, ching chi
gidy) 13 vin bang, chtng chi duoc cAp dudi dang vin ban gidy;

b) Vin bang sb, ching chi sO (sau day goi chung 1a van bang, chimg chi s0)
1a vin bang, chimg chi dugc cap dudi dang ki thuat sé tir co s dir licu vé vin
bang, ching chi cua B¢ Gido duc va Dao tao hodc cua co quan cap van bang,
chimg chi néu dugc phan cip (sau ddy goi chung 13 co s& dit lidu vé van bang,
chung chi);

¢) Vin bang, ching chi gidy va van bang, chimg chi s6 ¢ gia tri phap 1y nhu nhau.

4. Vigce ky, cép, sir dung van bang, chtng chi s6 va viéc cap nhat, khai thac
co sO dir liéu vé van bang, chung chi thuc hién theo 10 trinh chuyén do6i s6 do B
trudng B Gido duc va Bao tao quy dinh.

5. Viéc cép lai, chinh stra, thu h01 hay bo vin bang, chimg chi s thuc hién
nhu dbi v6i vin bang, chimg chi gidy.

6. Thong tin trich xuat tir co s& dit liéu vé vin bang, ching chi quy dinh tai
diém b khoan 3 Diéu nay c6 gia tri phap 1y nhu thong tin trong sd gbe cip van
bang, chimg chi va ¢ gia tri xac minh vin bang, chimg chi.

Piéu 3. Nguyén tac quan ly, cap van bang, chirng chi

Pam bao dung quy dinh tai Thong tu sd 10/2026/TT-BGDDT ngay
26/02/2026 cua B trudéng BO Gido duc va Bao tao (Thong tu 10), cu thé:

1. Vin bang, chimg chi phai c6 s6 hiéu dé quan 1y va c6 ky hiéu nhan dang
dé phuc vu viéc bao mat va chong lam g1a So hi¢u ghi trén van bang, chung chi
dugc lap gdm nhom chit cai, ma s6 don vi cip bang va nhom chit s lién tuc theo
thir tyr s6 tw nhién tur nho dén 16m. S6 hiéu bao dam phan biét dugc timg loai van
bang, ching chi; nam cip va co quan cip. Mdi s hiéu chi duoc ghi duy nhat trén
mot van bang, ching chi.

2. Van bang, ching chi duoc cap mot lan, trir truong hop cap lai do 13i cua
co quan cap van bang, chung chi quy dinh tai Quy ché nay.

3. Bao dam cong khai, minh bach trong cip van bang, chimg chi.

4. Nghiém cam moi hanh vi gian 1an trong cap va str dung vin bang, ching chi.

5. Viéc cap, cap lai, cAp ban sao, chinh stra, thu héi, hity bé van bang, chimg

chi phai dugc cap nhat ngay vao co s¢ dir licu vé vin bang, chung chi va phai 1ap
ho so dé quan 1y. Hb so quan 1y vin bang, ching chi gom:

a) Cac quy dinh, quy ché vian bang, ching chi cua co quan cdp vin bang,
chung chi;

b) Quyét dinh céng nhan tét nghiép hodc quyét dinh cdp van bang, chimg chi;

¢) S6 gbe va phu luc s6 gde cip van bang, chimg chi;

d) SO cap ban sao van bang, chiing chi tir s6 goc;
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d) Cac mau van bang, chimg chi; mau ban sao vin bang, chimg chi tir s6 gdc;
e) Cac quyét dinh cip lai, chinh stra, thu hoi, huy bo vin bang, ching chi;
g) Cac bién ban ban giao, thu hoi, huy bo cac tai liéu;
h) Cac van ban, tai liéu khac trong quan Iy viéc in, ban giao, bao quan, cap
van bang, chung chi.

Picu 4. ThAm quyén cap vin bing, ching chi

1. ThAm quyén cép van ‘Qéng thuc hién theo quy dinh cua Luét sf:)
43/2019/QH14 duoc sﬁ:a doi, bé sung bdi Luat s6 123/2025/QHI15, Luat so
124/2025/QH15, Luat s6 125/2025/QH15.

2. Tham quyén cap chimg chi ctia hé thong gido duc qudc dan thyuc hién theo
quy dinh cua Luat s6 43/2019/QH14 dugc sta dbi, bd sung boi Luat )
123/2025/QH15, Luat sé 124/2025/QH15, Luat s6 125/2025/QH15 va quy dinh
cua Bo truong Bo Gido duc va Pao tao dbi vai chuong trinh dao tao, boi dudng
hoic ky thi cap chtng chi.

3. P6i v6i chuong trinh ddo tao, bdi dudng khong quy dinh cip ching chi
cua hé théng gido duc quéc dan, Giam d6c¢ S¢ Gido duc va Pao tao, thu truéng co
sO gido duc, thi trudng co sd hoat dong gido duc nghé nghiép quyét dinh viée xac
nhan hoan thanh chuong trinh dao tao, boi dudng cho ngudi hoc.

Picu 5. Tham quyén va trach nhiém trong cong tac quan ly vin bing,
chirng chi cua S& Giao duc va Dao tao

1. Quan 1y viéc cap van bang, chung chi doi vdi cac co so gido duc, co sd
hoat dong gido duc nghé nghi€p thudéc pham vi va dia ban quan 1y.

2. Quan ly, td chure thue hién viée cép, cép lai, cép ban sao tir s6 géc, thu hoi,
huy bo van bang, chiing chi; viéc 1ap va luu trir ho so quan ly van bang, chung
chi thugc tham quyén.

3. Theo dai, chi dao don vi thudc. tham quyen xdy dung dir licu dé cap van
bang, chung chi s0; xay dung dir liéu vé van bang, chtng chi 6 trén co so dir lidu
vé vin bang, ching chi thude tham quyén; bao dam cap nhat day du, chinh xac
cac thong tin vé viéc cdp vin bang, ching chi tai s6 gbc van bang, chung chi quy
dinh tai Diéu 13 Thong tu 10. Danh muc cac truong thong tin chinh can cép nhat
trén co s dir liéu vé van bang, ching chi quy dinh tai Phu luc III ban hanh kém
theo quy ché nay.

Di€u 6. Quyén va nghia vu ctia nguoi duwge cap van bang, chirng chi
1. Ngudi dugc cap van bang, chirng chi ¢6 cac quyén sau day:

a) Buoc nguoi c6 tham quyén: cip van bﬁng, chimg chi ding thoi han quy
dinh; ghi chinh xac, day du cac thong tin trén van bang, ching chi; cap lai van bang,
chung chi hoac chinh stra van bang, ching chi theo quy dinh tai Quy ché nay;

b) Pugc co quan c6 tham quyén cap ban sao van bang, chung chi tir s6 goc;

c¢) Tra clru van bang, chirg chi da dugc cap trén co s¢ dir li€u vé van bang,



ching chi.
2. Nguoi dugc cap van bang, chig chi c6 cac nghia vy sau day:

a) Cung cap chinh xac, ddy du cac thong tin dir liéu ca nhan co ban, can thiét
dé co quan cip van bang, chung chi ghi ni dung trén van bang, ching chi va cap
nhat vao co so dir li€u vé van bang, ching chi;

b) Kiém tra tinh chinh x4c cac thong tin ghi trén vin bang, chimg chi trudc khi
ky nhén van bang, chirng chi gidy hoac khi nhan dugc van bang, chung chi so;

c) Phai c6 gidy uy quyén theo quy dinh cua phap lut cho nguoi nhén véan
bang, chimg chi khi khong truc tiép dén nhan van bang, chimg chi;

d) Gitr gin, bao quan van bang, chimg chi; khong duoc tiy xoa, stra chira cac
ndi dung trén van bang, chung chi; khong duoc cho ngudi khéc sir dung van bang,
chung chi;

d) Sir dung quyét dinh chinh stra van bang, chimg chi kém theo vin bang,
chirng chi sau khi dugc chinh stra van bang, chimng chi;

e) Trinh bdo cho co quan cap van bang, chiing chi va co quan cong an noi
gan nhat khi b1 mat van bang, chung chi;

) Nop lai van bang, ching chi cho co quan c6 tham quyén thu hoi vian bang,
chung chi trong thoi han 30 ngay, ké tir ngay nhan dugc quyét dinh thu hdi vin
bang, ching chi. Truong hop van bang, ching chi co quyet dinh thu hoi nhung bj
mat, phai cam két bang van ban ve viéc bi mat vin bang, ching chi va chiu trach
nhiém trudc phap luat vé ndi dung cam két.

3. Quy dinh tai diém b khoan 1 va diém c, diém e, diém g khoan 2 Diéu nay
chi &p dung do1 v6i van bang, chig chi giay.

Dieu 7. Trach nhiém cia Sé Gido duc va Dao tao va ngudi c6 thaim quyen
cap van bang, chirng chi

q 1. Lap s6 hiéu, cach thirc quy dinh k}'f hiéu nhan dang ‘Van bang, ching chi
de phuc vu viéc bdo mat, nhan dang va chong lam gia van bang, ching chi.

2. Xay dyng cac mau van bang, chimg chi theo thAm quyén; mau phu luc van
bang t6t nghiép trung hoc phd thong va cac mau hd so dé quan 1y vin bang, chimg
chi quy dinh tai diém c, diém d, diém d, diém e va diém g khoan 5 Piéu 3 Quy
ché nay;

3. Chiu trach nhiém quan ly, huong dan kiém tra viéc in, cap, st dung vin
bang, chimg chi ctia hé théng gido duc qudc dan ddi vai co sé gido duc, co sd hoat
dong giao duc nghé nghiép thudc pham vi quan 1y ctia Uy ban nhan dén tinh.

4. Cép lai, chinh stra, thu hdi, hity bo, cap ban sao tir s6 gdc bang tot nghiép cac
cap hoc pho thong di cap trudc ngay Thong tu 10 ¢ hiéu luc thi hanh; cip bang t6t
nghiép trung hoc co s¢ déi vi cac truong hop chua duoc cap ciia nam 2025.

5. Tham muu, xtr Iy trach nhiém cua timg don vi, c4 nhan va ché tai xur 1y khi
dé xay ra sai sot, vi pham ddi véi viée in, cap, cap lai, cap ban sao tir s6 géc, chinh
stra, thu hdi, huy bd van bang, chiing chi va viéc lap, luu trir hd so quan 1y van
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bang, chimg chi, cdp nhat co s¢ dit li¢u vé van bang, chiig chi.

6. Kiém tra, d01 chiéu va ghi chinh xac, day du cac thong tin trong van bang,
chtng chi. Yéu cau nguoi dugc cap van bang, chimg chi xac nhan vé vige da kiém
tra thong tin dé ghi trén vin bang, ching chi; xac nhan cic yéu cau chinh sira
thong tin va cung cap cac can cir yéu cau chinh stra théng tin. Can cur xac dinh
thong tin nguoi hoc dé ghi 1én vin bang, ching chi hodc giai quyét cac van dé lién
quan den van bang, ching chi 1a thong tin trich xuét, chia s¢ tir Co so dit licu quéc
gia vé dan cu. Truong hop khong c6 du thong tin can thiét trong Co s0 dir licu
quéc gia vé dan cu hodc khong thé truy cap duoc Co s¢ dir liéu quéc gia vé dan
cu thi can cu vao thong tin ghi trén gidy khai sinh, the can cudc cong dan, the can
cude. Trudng hop ngudi hoc xuat trinh nhiéu gidy to tiy than c6 thong tin khac
nhau thi can cur theo thong tin trich xuat tir Co so dir liéu qudc gia vé dan cu hoic
gidy to tily thin méi nhat con thoi han sir dung.

7. T6 chirc in van bang, chimg chi (trong truong hop cap vin bang, ching
chi gidy) sau khi duyét va bao cdo mau vin bang, ching chi theo quy dinh.

8. Lap day du hd so quan 1y van bang, chimg chi va luu trit theo quy dinh tai
Quy ché nay.

9. Bao dam tinh chinh xéac va chiu trach nhiém vé cac thong tin trong sO goc
cap vin bang, chimg chi va trong hd so khac lién quan dén quan 1y vin bang,
chung chi.

10. Cép lai, cAp ban sao tir s6 gdc; chinh stra ndi dung; thu hoi, hiy bo vin
bang, ching chi; cap nhat, khai thac co s¢ dir licu vé van bang, ching chi theo
quy dinh tai Quy ché nay. Viéc cap lai, cap ban sao tir s6 gdc; chinh sira noi dung;
thu hoi, hay bo van bang, ching chi va cap nhat, khai thac co s dir liéu vé van
bang, chimg chi 4p dung dbi voi ca van bang, chimg chi di cap trudc ngay Thong
tu 10 c6 hi¢u lyc thi hanh.

11. X4&c minh tinh x4c thyc cua van bang, chung chi dbi voi vin bang, ching
chi chua duoc cap nhat trén co so dir liéu vé van bang, chung chi; giai quyet cac
khiéu nai, phan anh, kién nghi ctia co quan, to chtrc, ca nhan lién quan dén vin
bang, chimg chi.

12. Phéi hop v6i co quan cong an dia phuong noi dat tru so chinh trong viée
quan ly van bang, chung chi.

13. Thu trudng co quan/don vi quyet dinh viéc phan cong cap pho thuc hién
cac viéc: ky van bang, chtmg chi, cp lai, cAp ban sao tir sd gbc, chinh sira, thu
héi, hity bé van bang, chimg chi. Viéc phan cong phai bang van ban, rd pham vi
va thoi han phan cong bao dam khoa hoc, dé quan 1y. Khi dugc phan cong, cap
pho ky vin bang, chimg chi theo quy dinh tai Diéu 11 Quy ché nay. Truong hop
Thu truong co quan/don vi chua dugc co quan co thAm quyén bd nhiém, cong
nhén thi cap pho dugc co quan co tham quyén quyet dinh giao phu trach co quan
cap van bang, chimg chi 1a ngudi c6 thAim quyén cap vin bang, ching chi.

14. Ngudi c¢6 thim quyén cdp vin bang, chung chi co trach nhiém chi dao
thuc hién, ki€m tra viéc in, cap, phat van bang, chung chi va vi¢c quan 1y van
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bang, chirng chi d61 véi cac don vi thude quyén quan ly; chiu trach nhi¢m cé nhan
trudce co quan quan ly cap trén va trude phap luat vé viéc quan 1y va cap van bang,
chung chi.

15. Truong hop co quan da cap van bang, chtng chi bi giai thé, sap nhap,
chia tach hodc thay ddi tham quyén cip van bang, ching chi theo quy dinh cua
phap luét thi co quan dugc giao quan ly sO goc cap van bang, chimg chi hodc ho
s0 hodc dir ligu trén co s¢ dir liéu vé van bang, chtng chi (sau day goi chung la
co quan quan ly sO goc) thuc hién cac trach nhiém quy dinh tai Piéu nay. Viéc
ban giao hd so vin baqg, chung chi khi giai the:, sap nhép, chia tach co s¢ giao
duc thuc hién theo quyét dinh cua co quan c6 tham quyén.

. Piéu 8. Noi dung, ngoén ngir ghi trén vin bang, chirng chi va phu luc viin
bang

1. Mau bang tot nghiép trung hoc pho théng quy dinh tai Phu luc I ban hanh
kem theo Quy ché nay.

2. Mau chimg chi va noi dung ghi trén chimg chi cua h¢ thdng gido duc quéc
dan quy dinh tai Phu luc II ban hanh kém theo Quy ché nay.

3. Ngon ngir ghi trén van bang, chimg chila tiéng Viét. D6i voi cac vin bang,
chtng chi c6 ghi thém tiéng nudc ngoai, thi tiéng nudc ngoai phai duoc ghi chinh
xac va phu hop voi ndi dung tiéng Viét; kich c& chir tiéng nudc ngoai khong 16n
hon kich ¢& chir tiéng Viét.

Piéu 9. In viin bang, ching chi

S& Giao duc va Pao tao va cac don vi thuc tham quyén cap van béng, chung
chi chiu trach nhiém in, quan 1y, sir dung van bang, ching chi theo mau quy dinh

tai cac Phu lyc ban hanh kém theo Quy ché nay; thuc hién 1ap s6 gbc, cap nhat co
so dit lidu va quan 1y s6 hiéu van bang, chung chi theo quy dinh.

) ) ] ] CHUONG m ) ] .
CAP, CAP LAIL, CHINH SUA, THU HOIL HUY BO VAN BANG, CHUNG CHI

Piéu 10. Thoi han cip vin bang, ching chi

1. Ngudi c6 tham quyén cdp vin bang, chimg chi c6 trach nhiém cap vin
bang, chung chi cho ngudi hoc trong thoi han sau:

a) 05 ngay lam viéc ké tir ngay co quyét dinh c6ng nhén t6t nghiép hodc cap
chtg chi d6i véi viée cap van bang, ching chi sd;

b) 30 ngay ké tir ngay co quyét dinh cong nhan tt nghiép trung hoc phd
thong (ddi véi van bang giay);

~¢) 15ngay ké tir ngay két thuc khoa dao tao, bdi dudng nang cao trinh do hoc
van, ngh¢€ nghiép hoac du thi lay chiing chi (do61 vé1 chung chi giay).

2. Trong thoi gian chd cip vin bang dbi véi truong hop quy dinh tai diém b
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khoan 1 Diéu nay, nguoi hoc du diéu kién cap bang tot nghiép duoc co so giao
duc noi da theo hoc cap gidy chimg nhéan tot nghiép tam thoi néu c6 nhu cau.

Piéu 11. Ky, déng diu vin bang, chirng chi

1. Viée ky, dong déu 1én vin bang, ching chi thyc hién theo quy dinh phap
luat vé cong tac vin thu. Viée ky so d6i véi van bang, chimg chi s6 thyc hién theo
quy dinh phap luat vé giao dich dién tu.

2. Trudng hop cap pho ky vin bang, ching chi, ban sao tir s6 goc cip vin
bang, chiig chi va cac van ban lién quan thi thuc hién nhu cap phoé ky thay cap
trudng.

Piéu 12. S6 gbc cap vin bang, chirng chi

1. S6 gbc cip van bang, chimg chi phai ghi ddy du, rd rang, chinh xéac cac
thong tin sau (Phu luc VI):

a) Cac thong tin chungrvé khoa hoc, ky thi: sd, ngay thang nam quyét dinh
cong nhan tot nghiép; nam t6t nghiép; hinh thirc hoc hodc dao tao (néu co); ky thi,
khoa thi, diém thi, hoc sinh truong (d61 vé1 bang tot nghiép trung hoc pho thong);

b) Cac thong tin nhan dién van bang, chimg chi: S6 hiéu, s6 vao so gbe, ngay
cap. Sb vao sb gbe cap vin bang, chung chi do nguoi co tham quyen cap van bang,
chtmg chi quy dinh cu thé bao dam phan bi¢t dugc so vao s6 goc cap cua tung
loai van bang, ching chi, co quan cap, nam cap va s6 thir ty van bang, chimg chi
da cap trong ndm; mdi sd vao s6 gbc cap van bang, chimg chi dugc ghi duy nhat
trén mot van bang, ching chi;

c) Céc thong tin cua nguoi dugce cap van bang, chung chi: s6 dinh danh ca
nhan, ho va tén, ngay thang ndm sinh, gidi tinh, dan toc; quoc tich (néu la nguoi
nudc ngoai); chir ky, ghi rd ho tén cua nguoi nhan van bang;

d) Xép loai tot nghiép hodc xép hang t6t nghiép hodc két qua diém cua bai
thi (néu co);

d) Cot ghi chii dé ghi thong tin vé viée cap lai, chinh stra hodc bi thu hoi, hiy
bo (néu co);
_¢) Chir ky duy¢t, ghi r6 ho tén nguoi duyét va dong déu ctia co quan cip vin
bang, ching chi.

2. Truong hop van bang, chimg chi duge chinh sira noi dung hoic duogc cip
lai hogc bi thu hoi, huy bo thi phai 1ap hodic cip nhat phu luc s6 goc dong thoi ghi
chu tinh trang da dugc cap lai, chinh stra hodc bi thu hoi, huy bo vao cot ghi cha
ctia s6 gbc. Phuy luc so goc la mot phan khong tach roi ciia s6 gdc cip vin bang,
chtng chi. Phu luc s6 goc cip vin bang, ching chi phai ghi ddy du, rd rang, chinh
xac cac thong tin sau:

a) Cac thong tin ghi trén van bang, chtng chi da cap gém: S6 hiéu, sb vao s6
gbc, ngay cap; s0 dinh danh ca nhan (néu co), ho va tén, ngdy thang nim sinh cta
ngudi da duoc cdp vin bang, ching chi;

b) Cac thong tin vé nodi dung chinh stra; 1y do chinh stra hodc cép lai, thu hoi,



hay bo;
c¢) SO hi€u, s6 vao sd goc, ngay cap van bang, ching chi madi doi véi truong
hop cap lai;

d) Sb, ngay thang nam ban hanh quyét dinh chinh stra, cap lai, thu hdi, huy bo;

~ d) Churky, ghi r6 ho tén cua nguoi nhén van bing, ching chi dugc chinh stra,
cap lai hoag thu hoi, huy bo (df)i v6i cap lai, chinh stra van bang, chung chi duoi
dang van bang, ching chi giay).

3. Ngoai nhitng thong tin quy dinh tai khoan 1, khoan 2 Diéu nay, Thu trudng
co quan/don vi dugc ghi thém céc thong tin khac phuc vu cho cong tdc quan 1y
nhung khong dugc trai voi cac quy dinh cua phép luat.

4. S6 gbe va phu luc s6 gbe cip vin bang, chimg chi phai duoc danh sé trang,
dong dau giap lai, khong duoc tiy x6a, bao dam quan 1y chat ché va luu trit vinh
vién.

5. Truong hop s6 gbe hong, rach nat hodc khong c6 s6 gbe, co quan/don vi
c6 trach nhiém 1ap danh myc tai liéu c6 du thong tin vé cp vin bang, chimg chi,
thong tin t6t nghiép duoc st dung thay cho s6 goc dé phuc vu cho viéc bao dam
quyén loi ctia ngudi duoc cip vin bang, ching chi. Danh muc phai c6 mo ta 1o sO
luong tai liéu, quy cach, tinh trang cua tung tai liéu va s6 nguoi duoc cip van
bang, chimg chi cta ting tai lidu.

6. Truong hop cap vin bang, ching chi sd, co quan/don vi phai 1ap sO goc va
phu luc s6 goc cap van bang, ching chi dudi dang van ban s6 dong thoi in 01 ban
dudi dang gidy, ky dong dau tryc t1ep dé luu tri. Truong hop thong tin trén co s6
du li¢u vé van bang, chtng chi bi mat hoic cd su ¢ thi co quan cap vin bang,
chung chi phai to chuc cép nhat lai dir liéu tur s0 gdc dudi dang gidy; truong hop
80 goc dang gidy bi mat hoic hong, cti nat khong str dung dugc thi phai in 01 ban
duoi dang gidy tu co so dir liéu vé van bang, chung chi, ky dong dau truc t1ep dé
lru trir va phai lap bién ban chi tiét vé viéc cap nhat co so dit liéu vé vin bang,
ching chi va sao luu s6 gdc.

7. Khi cap van bang, chimg chi gidy, cac thong tin ghi trong sé gdc va phy
luc s6 gdc cap van bang, chiung chi quy dinh tai khoan 1, khoan 2 Diéu nay phai
duoc cap nhat vao co sd dit liéu vé vin bang, chimg chi ngay sau khi 1ap s va c6
bién ban kiém tra, ra soat bao dam viéc cap nhat duogc day du, chinh xac. Bién ban
kiém tra, ra soat viéc cap nhat co so dir liéu vé van bang, chimg chi phai duoc
dinh kém voi s6 goc cap vin bang, chimg chi. Thil trudng co quan cap van bang,
ching chi quy dinh cu thé viéc sao luu dit liéu van bang, chirng chi.

Piéu 13. Cip lai vin bang, chirng chi

1. Truong hop véan bang, ching chi d4 cap nhung phat hién bi Vlet sai do 16
clia co quan cip van bang, ching chi thi thu truong co quan dé cap van bang,
ching chi hodc co quan quan ly s6 gbc co tham quyén va trach nhiém cip lai van
bang, chimg chi.

2. Thi tuc cdp lai van bang, ching chi nhu sau:
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a) Nguoi co yéu cau cép lai van b::ing, chtng chi cung cap thong tin yéu cau
chinh stra trén cong dich vy cong tryc tuyén. Truong hop khong thé thyc hién theo
dich vu cong tryc tuyen thi guri tryc tiép hodc qua dich vu buu chinh cho co quan
c6 tham quyen cap lai vin bang, ching chi ho so yéu cau gom Phiéu yéu cau
(theo Mau tai Phy luc V ban hanh kem theo Quy ché nay); gidy to ching minh co
quan cap van bang, ching chi viét sai van bang, chirng chi hodc dudng dan toi co
sO dir li¢u trich xuat gidy to chimg minh co quan cap van bang, ching chi viét sai
van bang, ching chi;

b) Trong thoi han 03 ngay lam viéc ké tu ngay nhan du hd so hop 18, co quan
quy dinh tai khoan 1 Di€u nay xem xét quyét dinh viée cap lai van bang, ching
chi; néu khong cap lai thi phai trd 161 bang van ban néu ro ly do;

¢) Co quan cap lai van bang, chimg chi su dung mAu vin bang, ching chi
hién hanh d€ cap lai van bang, chung chi (do1 voi cap lai duoi dang van bang,
ching chi giay).

3. Quyét dinh cép lai van bang, chimg chi

Quyét dinh cip lai van bang, chimg chi gdm cac ndi dung chinh sau:

a) Ho, chir dém, tén; ngay thang ndm sinh (ghi theo van bang, chimg chi cap
lai) va s6 dinh danh c4 nhan ctia ngudi c6 vin bang, ching chi;

b) Ly do cap lai;

c) Tén, S(f) hiéu, sb vao so géc, ngay thang ném‘cép, ho tén ngudi duoc cap
ghi trén van bang, chiig chi da cap c6 161 phai thu hoi, huy bo;

d) Hi€u luc va trach nhi€m thi hanh quyét dinh;

d) Thong tin hudng din tra ciru vé van bang, ching chi duoc cap lai.

4. Vin bang, chung chi cép lai c6 in chit “CAP LATI” ngay dudi tén van bang,
chirng chi. Ngay ky trén van bang, chiing chi la ngay cap lai van bang, chirng chi.

5. Cap nhat co s dir licu vé vin bang, ching chi trong truong hop cap lai.
Khi cép lai vin bang, ching chi, co quan cap lai van bang, chimg chi phai 1ap
hodc cap nhat phu luc s6 goc cip vin bang, ching chi theo quy dinh tai khoan 2
Diéu 12 Quy ché nay; «cap nhat thong tin vé van bang, chimg chi dugc cap lai vao
co s& dir 116_:11‘V€ van bang, chu’ng’ chi, dgng tho1 cap nhat trang thai bi thu hoi, huy
bo cua van bang, chirng chi da cap c6 161.

Pi¢u 14. Chinh sira viin bing, ching chi

1. Céc truong hop chinh sira van bang, ching chi

Nguoi duge cap vin bang, chimg chi c6 quyén yéu cu chinh stra noi dung
ghi trén van bang, chiing chi trong cac truong hop sau:

a) Puogc co quan c6 thim quyén quyét dinh thay d6i hodc cai chinh ho tich;

b) Puoc xac dinh lai dan toc, xac dinh lai gidi tinh;

¢) Pugc bo sung ho tich, diéu chinh ho tich;

d) Buoc dang ky khai sinh qué han, dang ky lai khai sinh;
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d) Truong hop thong tin ghi trén van bang, ching chi sai do nguoi hoc cung
cap va khong c6 16i ctia co quan c¢6 tham quyén cap vin bang, ching chi.

2. Tham quyén quyét dinh chinh stra ndi dung ghi trén vin bang, chtng chi

Nguoi ¢6 trach nhiém va thAm quyén quyét dinh chinh stra ndi dung ghi trén
van bang, chimg chi 13 thi trudng co quan quan 1y s6 g cdp van bang, chimg chi.

3. Ho so dé nghi chinh sira ndi dung van bang, chimg chi:

a) Phiéu dé nghi chinh stra noi dung van bang, ching chi (theo MAu tai Phy
luc V ban hanh kém theo Quy ché nay);

b) Vian bang, chimg chi dé nghi chinh stra;

¢) Trich lyc hodc quyét dinh thay ddi hodc cai chinh ho tich, x4c dinh lai dan
toc, xac dinh lai gidi tinh doi véi truong hop chinh stra van bang, chung chi do
thay do61 hoac cai chinh ho tich, xac dinh lai dan toc, xac dinh lai gidi tinh;

d) Giay khai sinh di v6i truong hop chinh sira ndi dung van bang, chimg chi
do bd sung ho tich, di€u chinh ho tich, dang ky lai viéc sinh, dang ky khai sinh
qua han;

@) Céc tai liéu trong hd so dé nghi chinh sira ndi dung van bang, chtng chi quy
dinh tai cac diém b, ¢, d khoan nay la ban sao tir ) géc hodc ban sao dugc chirng
thue tir ban chinh hodc duong dan trich xuét thong tin tir co sd dit liéu cta co quan
c6 thAm quyén. Trudng hop cac tai liéu nay 13 ban sao khong ¢ chung thuc thi
nguoi dé nghi chinh stra van bang, chimg chi phai xudt trinh ban chinh dé nguoi
tiép nhan ho so dbi chiéu; nguoi tlep nhan ho so phai ky xac nhan, ghi 1d ho tén
vao ban sao va chiu trach nhiém vé tinh chinh xac cua ban sao so vdi ban chinh.

4. Trinh ty chinh stra ndi dung vin bang, ching chi dugc quy dinh nhu sau:

a) Nguoi dé nghi chinh stra ndi dung van bang, ching chi cung cép thong tin
trén cong dich vu cong truc tuyén hodc gui truc tiép hodc gui qua dich vu buu
chinh 01 (mdt) bd hd so quy dinh tai khoan 3 Diéu nay cho co quan co tham quyén
chinh stra ndi dung vin bang, chtng chi;

b) Trong thdi han 03 ngay lam viéc ké tir ngdy nhan da hd so hop 1¢, thu
truong co quan c6 thim quyén chinh sira ndi dung van bang, chtng chi xem xét
quyét dinh viéc chinh stra; néu khong chinh stra thi phai tra 161 bang van ban néu
0 1y do;

¢) Vi¢c chinh stra ngi dung van bang, chtirng chi duoc thuc hién bang quyét
dinh chinh stra; khong chinh stra truc tlep trong van bang, chung chi. Quyét dinh
chinh sira phai duoc luu trong hd so cap van bang, chimg chi;

d) Can ctr quyét dinh chinh stra, co quan chinh stra vin bang, chimg chi phai
1ap hoac cap nhat phu luc sO gdc cap van béng, chirng chi theo quy dinh tai khoan
2 Piéu 12 Quy ché nay; cap nhat thong tin vé van bang, chtng chi duoc chinh sira
vao co s& dir liéu vé vin bang, chimg chi, ddng thdi cap nhat trang thai duoc chinh
sira cia van bang, ching chi.

5. Quyét dinh chinh stra ndi dung ghi trén vin bang, chimg chi gdm céc noi
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dung chinh sau:

a) Ho, chir dém, té€n; ngay thang nam sinh ctia nguo1 ¢6 van bang, chimg chi
(ghi theo van bang, chirng chi da cap); s6 dinh danh ca nhan cua nguoi c6 van
bang, ching chi;

b) Tén, sb hiéu, ngay thang nim cip cta vin bang, chimg chi;

c¢) Noi dung chinh stra;

d) Ly do chinh stra;

d) Hi€u luc va trach nhiém thi hanh quyét dinh;

e) Thong tin hudng dan tra ciru vé van bang, ching chi di duoc chinh stra.
Piéu 15. Thu hoi, hity b6 vin bing, chirng chi

1. Van bang, chimg chi bi thu hdi, hiy bo trong céac trudng hop sau day:

a) C6 hanh vi gian 1an trong tuyén sinh, hoc tap, thi cir hodc gian lan trong
viéc 1am ho so dé dugc cap van bang, ching chi;

b) Cép cho nguoi khong du diéu kién;

¢) Do ngudi khong c6 tham quyén cép;

d) Bi téy x0a, stra chira;

d) Bé cho nguoi khac sir dung;

e) Do 18i cia co quan cap vin bang, ching chi.

2. Thu trudng co quan quan 1y s6 goc cip van bang, ching chi c6 thAm quyén
va trach nhi¢m thu hoi, huy boé van bang, ching chi.

3. Nguoi c6 tham quyén thu hdi, hity bo van bang, ching chi ra quyét dinh
thu héi, huy b6 van bang, chtmg chi. Can ctr quyét dinh thu hoi, huy bo, co quan
quan 1y so gbc cap van bang, ching chi phai 1ap hodc cap nhat phu luc s0 gbc cap
van bang, chimg chi theo quy dinh tai khoan 2 Diéu 12 Quy ché niy va cap nhat
tinh trang bi thu hoi, hity bo trén co s dit liéu vé vin bang, ching chi. Quyét dinh
thu hoi, hity bo van bang, chimg chi gdm cac ndi dung chinh sau:

a) Ho, chir dém, té€n; ngay thang nam sinh cia nguoi ¢6 van béng, ching chi
(ghi theo van bang, chirng chi da cap); s6 dinh danh ca nhan cua nguoi c6 van
bang, ching chi;

b) Tén, sb hiéu, ngay thang ndm cip cta vin bang, chimg chi;

¢) Ly do thu héi, hiy bo;

d) Hi€u luc va trach nhiém thi hanh quyét dinh;

d) Théng tin huéng dan tra ctru vé van bang, chimg chi da dugc thu hoi, hay
bo.

4. Quyét dinh thu hoi, hay bo van bang, ching chi phai dugc dang tai trén
cong thong tin dién tr ciia co quan ¢ tham quyén thu hoi, hiy bé van bang, chirng
chi; dugc gt dén nguoi bi thu hoi van bang, chung chi, co quan kiém tra phat
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hién sai pham (n€u c0), co quan nguoi bi thu hoi van bang, chiing chi dang cong
tac (n€u cd) va cac co quan, to chirc co lién quan.

Dieu 16. Cap ban sao van bang, chirng chi tir so goc
1. Cap ban sao van bang, ching chi tir s6 goc

a) Cép ban sao vin bang, chimg chi tir s6 gbc 13 viéc co quan quan 1y sb gbc
cap vin bang, chimg chi cin ctr vao s gc hodc dit liéu vin bang, chimg chi trén
co s6 dit liéu vé vin bang, ching chi dé cap ban sao. Ban sao vin bang, ching chi
tir 0 gdc co thé cAp dudi dang van ban gidy hodc van ban dién tir;

b) Mau cap ban sao (Phu luc IV) va cac ndi dung ghi trong ban sao van bang,
ching chi tir s6 goc phai chinh x4c so vdi s6 goc hodc co s¢ dit liéu vé van bang,
chung chi.

2. Tham quyén va trach nhiém cap ban sao van bang, chirng chi tir s6 goc

Co quan quan ly sO gdc cap van bang, ching chi ¢o thAm quyén va trach
nhiém cap ban sao vin bang, chimg chi tir s6 gdc.

3. Nguoi c6 quyén yéu ciu cap ban sao vin bang, ching chi tir s6 gbc

Nhitng nguoi sau day ¢6 quyén yéu cau cap ban sao van bang, chiing chi tu
sO goc:

a) Nguoi dugc cap ban chinh van bang, ching chi;

b) Nguoi dai dién theo phap luat, ngudi dai dién theo uy quyén cla ngudi
duoc cap ban chinh van bang, ching chi;

¢) Trong trudng hop nguoi duge cp vin bang, chung chi da chet hodc mat
nang lyc hanh vi dan su, nhitng nguoi sau day co quyen yéu cau cip ban sao vin
bang, chting chi tir 86 goc cha, me, con; vo, chong, anh, chi, em rudt; nguoi thira
ké khac cta ngudi dugc cap ban chinh vin bang, ching chi.

4. Ho so dé nghi cap ban sao vin bang, ching chi tir s6 gbc gdm:

a) Phiéq dé nghi cép ban sao tir s6 géc (theo Mau tai Phuy luc V ban hanh kém
theo Quy ché nay);

b) Truong hop nguoi yéu cau cap ban sao vin bang, chung chi tur sO goc la
ngudi quy dinh tai diém b khoan 3 Diéu nay thi phai c6 gidy uy quyén (d6i voi
nguoi dugc uy quyen) 1a nguoi quy dinh tai diém c khoan 3 Diéu nay thi phai c6
gidy to hodc duong dan trich xuat thong tin tur co' so dir liéu cua co quan co tham
quyén chimg minh quan hé véi nguoi dugc cap ban chinh vin bang, chimg chi.

5. Trinh tu cap ban sao vin bang, chimg chi tir s6 goc

a) Nguoi dé nghi cip ban sao vin bang, chung chi cung cép thong tin trén
cong dich vu cong truc tuyén hodc ndp tryc ti€p hoac guri qua dich vu buu chinh
01 (mdt) bd ho so quy dinh tai khoan 4 Di¢u nay cho co quan c6 tham quyén cap
ban sao van bang, chung chi tir s6 goc;

b) Ngay trong ngay tiép nhan yéu cdu cap ban sao hoic trong ngay lam viéc
tiép theo, néu tiép nhan yéu cau sau 03 (ba) gid chiéu, co quan c6 thdm quyén cap
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ban sao vin bang, chung chi tur sO gbc phai cap ban sao cho ngudi co yéu cau.
Trong trudng hop yéu cau cp ban sao tir s6 goc dugc gui qua dich vy buu chinh
thi thoi han duoc xac dinh tir thoi diém co quan tiép nhan yéu cau cip ban sao
nhéan du ho so hop 1€ theo d4u buu dién dén;

c) Déi voi truong hop cung mot lac yéu cau cap ban sao tir nhidu sd géc yéu
cau s6 luong nhiéu ban sao, ndi dung van bang, ching chi phire tap kho kiém tra,
d6i chiéu ma co quan tiép nhan yéu cau cap ban sao khong thé dap tmg duoc thoi
han quy dinh tai diém b khoan nay thi thoi han cap ban sao dugc kéo dai thém
khong qua 02 (hai) ngay lam viéc hodc dai hon theo thoa thuin bang van ban voi
ngudi yéu cau cap ban sao.

6. Truong hop khong con luu trir duge sO gbc hoic trong b goc khong co
thong tin v€ ndi dung yéu cau cap ban sao hodc ly do khac khong cap ban sao cho
nguoi yéu cau thi co quan tlep nhan yéu cau cép ban sao c6 trach nhiém tra 10i
bang vin ban cho ngudi yéu cau va néu rd 1y do theo thoi han quy dinh tai diém
b khoan 5 Diéu nay.

7. Ngay sau khi cap ban 520 tur s6 gbc, néu thong tin vé vin bang, chimg chi
chua c6 trong co sd dit lidu vé vin bang, chimg chi, co quan quan 1y s0 goc phai
cap nhat ngay thong tin vin bang, ching chi d6 vao co s& dit liéu vé vin bang,
ching chi.

Piéu 17. So cAp ban sao va quan ly viéc cap ban sao viin bang, chirng chi
tir s0 goc

1. Sé cap ban sao van bang, ching chi tir s6 goc 1a tai liéu do co quan co
tham quyén cap ban sao tir s6 goc lap khi thyce hién viée cap ban sao van bang,
ching chi tir s6 gdc trong d6 ghi day du nhitng nodi dung ctia ban sao ma co quan
do6 da cap.

S6 cap ban sao vin bang, ching chi tir s6 gbc phai duoc ghi chép chinh xac,
danh s6 trang, dong dau giap lai, khong duoc tdy xoa, bao dam quan 1y chit ché
va luu trit vinh vién.

2. Co quan c6 tham quyén cap ban sao tur s6 gbc mdi lan cap ban sao van
bang, chtng chi tir s6 gbe déu phai ghi vao s6 cap ban sao van bang, ching chi tur
s0 goc (Phu luc VII); phai 1ap s6 vao sO cap ban sao, biao dam mdi sb vao s6 cap
ban sao duoc ghi duy nht trén mot ban sao vin bang, ching chi déng thoi 1ap co
so dir liéu vé ban sao tir s6 goc.

S6 vao sb cap ban sao van bang, chimg chi tir s6 gbc dugce 1ap lién tuc theo
thir tu sO tu nhién tir nho dén 16n theo timg nam tir ngay 01/01 dén hét ngay 31/12;
bao dam phan biét dugc s6 vao so cap ban sao cua tung loai van bang, chung chi
va nam cap ban sao van bang, chimg chi tir s6 gdc.

Dicu 18. Co sé dir liéu vé van bang, chirng chi

Thuc hién theo su chi dao cua Bo Gido duc va DPao tao vé Co sé dir li€u vé
van bang, chung chi va thuc hi¢n sao luu dir li¢u.

Piéu 19. Cép lai, chinh sira, thu héi, hity bé viin biang, chirng chi trén co
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s& dir liéu vé van bang, chirng chi

1. Vige cap lai, chinh stra, thu hoi, hity bé van bang, ching chi trén co so dir
lidu vé van bang, ching chi dugc thuc hién trén cong dich vu cong truc tuyén.
Nguoi co nhu cau cap lai, chinh stra van bang, ching chi cung cap thong tin theo
biéu mau tai cong dich vu cong truc tuyén gdm cac thong tin (theo MAu tai Phu
luc V ban hanh kém theo Quy ché nay).

2. Quy trinh cap lai, chinh stra, thu hoi huy bo van bang, ching chi trén co
s& dit liéu vé van bﬁng, ching chi; viéc ban hanh quyét dinh cép lai, chinh stra,
thu hoi huy bo; viéc 1ap phu luc ) géc duogc thue hién nhu ddi véi van béng,
chung chi giay.

Piéu 20. Cong bd cong khai thong tin vé cip viin bang, chimg chi trén
cong thong tin dién tir

1. Co quan cap vin bang, ching chi cong khai trén cong thong tin dién tir vé:
Cac mau vin bang, ching chi; danh sach cdp vin bang, ching chi cho nguoi hoc
hang nam bao gém thong tin: ho va t€n nguoi hoc, ngay thang ndm cap vin bang,
chung chi; dia chi trang thong tin tra ctru, x4c minh vin bang, ching chi.

Viéc cong khai thong tin phai tudn thi quy dinh cta phap luat vé bao vé dir
liéu ca nhan.

2. Viéc cong bd cong khai vé cap vin bang, ching chi gitip x4c minh vé vin
bang, ching chi, bAo ddm minh bach viéc cap van bang, chung chi.

3. Thong tin tra ctru tir co s¢ dit liéu vé vin bang, ching chi hodc hién thi
trén ng dung VNelD dugc st dung thay cho ban sao van bang, chtng chi tir so
goc va cd gia tri xac minh van bang, ching chi thay cho viéc co quan quan 1y 5O
gbc xac minh vin bang, chimg chi bang vin ban. Viéc sir dung thong tin vin bang,
chirng chi phai bdo dam ding muc dich, phuc vu cho hoat dong nghi€p vu theo
chtrc niang, nhiém vu ctia bén str dung thong tin; dong thoi phai bao dam dung quy
dinh cua phap luat vé bao vé dir liéu ca nhan.

~ CHUONG I
PIEU KHOAN THI HANH

Piéu 21. Trach nhiém thi hanh

1. S& Giao duc va Pao tao hudng dan, kiém tra viéc quan ly van bﬁng, ching
chi theo phan cap quan 1y nha nudc vé gido duc va theo quy dinh tai Quy ché nay.

2. S¢ Gido duc va Pao tao chiu trach nhiém quan 1y, huéng dan, kiém tra,
viéc in, cap, str dung van bang, ching chi ctia hé thong gido duc qudc dan déi véi
co s& gido duc, co sé hoat dong giao duc nghé nghiép thudc pham vi quan 1y cta
Uy ban nhan dén tinh.

3. Co quan, to chtic, c4 nhan chiu trach nhiém in, quan 1y, cAp hodc sir dung
van bang, chirng chi c6 trach nhiém phoi hop, tao diéu kién thuén loi cho cong tac
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kiém tra, thanh tra viéc thuc hién quy dinh cua phap luat vé van bang, chimg chi.
Pic¢u 22. Piéu khoan chuyén tiép

Cac mau van bang, ching chi va ban sao vin bang, ching chi tir s6 gdc dugc
ban hanh, phé duyét truéc ngay Quy ché nay c6 hiéu lyc thi hanh dugc tiép tuc s
dung dén hét ngay 31 thang 8 nam 2026.

Trong trudng hop cé diéu chinh, thay doi viéc quan 1y vin bang, ching chi
S¢ Gido duc va Pao tao ¢ vin ban huéng dan bo sung dé t6 chure thuc hién theo
quy dinh cta B Gido duc va Bao tao va quy dinh cta phép luat c6 lién quan./.
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PHU LUC I

MAU BANG TOT NGHIEP TRUNG HQC PHO THONG
(Kem theo Thong tw so 10/2026/TT-BGDDT ngay 26/02/2026
cua B¢ truong Bo Gido duc va Pao tao)

CONG HOA XA HOI CHU NGHIA VIET NAM

HINH QUOC HUY

BANG TOT NGHIEP
TRUNG HOC PHO THONG

13 cm

19cm

CONG HOA XA HOI CHU NGHIA VIET NAM
Bge lip - Ty do - Hanh phie
BANG TOT NGHIEP TRUNG HQC PHO THONG"
o B e R A A ) DT S N
Ngay, thang, nam sinh:™ BT e T g
HOE SInh IIUPINGT s et et s et st ae e s s as s b e s sn e n et e e e =
KIBE NI ettt s
I DN BB v v i diun A A A R s S e P s
............... By NGAY .. théng ... nd@m™ ..
CHUFC DANH NGU'O1 CO THAM QUYEN

AT

Sévaosb clp bang " .o, (Chir ky, dbng ddu)
< ot >
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CACH GHI TREN BANG TOT NGHIEP TRUNG HQC PHO THONG

(1) DBbi véi nguoi duge cap bang ‘Eét nghiép trung hoc phd thong 1a nguoi
nudc ngoai, vi¢e ghi cac thong tin tai diém (2), (3), (4), (5) can ctr vao ho chicu.

(2) Ghi day du ho, chir dém va tén ctia ngudi dugc cp bang.

(3) Ghi ngay, thang, nam sinh cta ngudi duoc cip bang.

(4) Ghi “Nam” hodac “Nu”.

(5) Ghi tén truong noi ngudi hoc di hoc nam hoc cudi cdp trung hoc phd
thong.

(6) Ghi nam nguoi hoc thi tot nghiép.

(7) Ghi tén Hoi dong thi nguoi hoc thi tét nghiép.

~ (8) Ghi dia danh tinh, thanh phé noi co quan cip bang tét nghiép trung hoc

pho thong dat tru sé chinh.

(9) Ghi ngay thang nam cép bang.

(10) S6 hiéu: 1a s6 hiéu bang.

(11) S vao s6 cap bang: 1a sd ghi vao sd gbe cap bang.
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PHU LUC 11
MAU CHUNG CHI

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

HINH QUOC HUY

CHUNG CHI

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

CHUNG CHI

........................... (D ireiernrnrrereenececncanens

........................... (2).....'........'........'......
CAP Choi®)
Ngay, thang, nam sinh:®............................ , Gidi tinh:®
KNOa: (O e
HOi d0ng thi: D e
KEt QUA THE: ® L.

...... @ ..., ngay....thang nam 9. ..
CHUC DANH NGUOI CO THAM QUYEN (D
(Chit ky, déng déu)

SO higu: 13 L

S6 vao sb cap ching chi: (9. Ho va tén (12




19
NOI DUNG VA CACH GHI TREN CHUNG CHIi

1. Quéc hiéu, tiéu ngtr:
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

(1). Tén chtng chi.

(2). Tén co quan cép ching chi.

(3). Ho, chir dém, tén cua ngudi duoc cép chirng chi.

(4). Ngay, thang, nim sinh ngudi dugc cip ching chi.

(5). Gidi tinh ngudi duge cap chimg chi (“Nam” hodc “Nit”).

(6). Tén, thoi gian chuong trinh dao tao/ bdi dudng (néu c).

(7). Hoi dong thi (néu ngudi duge cap chimg chi du thi 1y ching chi).
(8). Két qua thi cac mon / phan / k§ ning (néu co).

(9). Pia danh tinh, thanh phd noi co quan cap ching chi dit tru so chinh.
(10). Ngay thang nam cap chimg chi.

(11). Churc danh nguoi ky chung chi.

(12). Ho, chir dém, tén nguoi ky ching chi.

(13). S6 hiéu chtng chi.

(14). Sb vao so goc cap chimg chi.
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PHU LUC III

DANH MUC CAC TRUONG THONG TIN CHINH CAN CAP NHAT

TREN CO SO DU LIEU VE VAN BANG, CHUNG CHI
(Kem theo Thong tw so 10/2026/TT-BGDPT ngay 26/02/2026
cua Bo truong Bo Gido duc va Pao tao)

I. P6i véi bing tot nghiép cac cap hoc: tiéu hoc, trung hoc co’ s&, trung

hoc phd thong

1. Tén bang (Bang tot nghiép pho thong trung hoc, trung hoc pho thong, th

tai...).

2. Ho, chit dém, tén nguoi duoc cip bang.

3. S6 dinh danh ¢4 nhan nguoi duoc cip bang.

4. Ngay, thang, nam sinh ngudi duogc cip bang.

5. Gi6i tinh nguoi dugc cap bang.

6. Dan toc ctia ngudi duoc cip bang.

7. Tén trudong ngudi duge cip bang da hoc (ndm cudi cap hoc, bac hoc).

8. Nam (hodc nién khoa) tbt nghiép.

9. Thong tin vé diém cta cac mén thi, xép loai tot nghi¢p va hé¢, hinh thac

dao tao (néu co).

o).

10. Hoi dong thi nguoi dugc cap bang thi tét nghiép (néu co thi tot nghiép).
11. Dia danh tinh, thanh phd noi co quan cip bang dit tru s¢ chinh.

12. Ngay thang nam cép bang.

13. S6 hiéu bang.

14. S6 vao sb gbe cap bang.

15. Tén co quan cap bang.

16. Chirc danh nguoi ky bang.

17. Ho, chit dém, tén ngudi ky bang.

18. Tinh trang vin bang (d4 duoc cap lai, chinh sira, thu hoi, hiy bo... néu
I1. Pdi v6i chirng chi

1. Tén ching chi.

2. Tén co quan cap chimg chi.

3. Ho, chit dém, tén ctia nguoi dugce cép ching chi.

4. S6 dinh danh ca nhan ngudi dugc cip ching chi.

5. Ngay, thang, nam sinh nguoi duoc cap chimg chi.

6. Noi sinh ngudi duge cip ching chi (d6i voi chimg chi ¢ ghi noi sinh).
7. Gi6i tinh nguoi duoc cip ching chi (“Nam” hodc “Nir”).

8. Dén tdc ctia nguoi duoc cip ching chi.

9. Tén chuong trinh ddo tao, thoi gian dao tao/ boi dudng (néu cb).



o).

10.
11.
12.
13.
14.
15.
16.
17.
18.
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Hoi dong thi (nguoi duoc cap ching chi du thi).

Pia danh tinh, thanh phd noi co quan cap ching chi dit tru s¢ chinh.
Két qua thi cac mon / phan / k§ ning (néu co).

Ngay, thang, nim cép ching chi.

Churc danh nguo1 ky chiig chi.

Ho, chir dém, tén nguoi ky chimg chi.

S6 hiéu chimg chi.

Sb vao s6 gbc cap chimg chi.

Tinh trang ching chi (da duoc cép lai, chinh sira, thu hoi, huy bo... néu
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PHU LUC IV
MAU BAN SAO BANG TOT NGHIEP TRUNG HQC PHO THONG

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

BANG TOT NGHIEP TRUNG HQC PHO THONG

(BAN SAO)
HoO Va8
Ngay, thang, nam sinh:®............................. , Gigi tinh:® ...
Hoc sinh truong: @
Khoa thi: O
HO1 d0ng thiz O .. . e
oD, ngay....thang nam ¥ .. ...
CHUC DANH NGUOI CO THAM QUYEN
(Chir ky, déng dau)
S6 vao s6 cap ban sao: @..... ..

CACH GHI TREN BAN SAO BANG
TOT NGHIEP TRUNG HQC PHO THONG
- Béi v6i cac muc: (1), (2), (3), (4), (5), (6) ghi theo ho so trong s6 gdc.
- (7) Ghi dia danh tinh, thanh phd noi co quan cap bang tét nghiép trung hoc phd
thong dat tru so chinh.
- (8) Ghi ngay thang nim cip ban sao.
- (9) S6 vao sb cap ban sao bang: 1a s6 ghi vao s6 cip ban sao bang.
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PHU LUC V

MAU PHIEU PE NGHI
(Kem theo Thong tw so 10/2026/TT-BGDDPT ngay 26/02/2026
cua B¢ truong Bo Gido duc va Pao tao)

PHIEU PE NGHI
Cip bin sao tir s6 goc/ cap lai / chinh sira ndi dung vin bing, chirng chi

Kinh gUri: ..oooveevieiieiceeecececeeee e M

TN 0L L7 oo
SINN NEAY: .o
SO INh dAnh CA MNAN: «..oeeeeeeeeeeeeeeeeeeeee e e s r e e

ba duoc cap (tén van bang, ching chi)® .........cccccooieiiiiiiiieieeceeeee,

SO hiéu/hodc SO VA0 SO ZOC ™: ..iiviiiiiiiiiieee e,
HOC SINh tTIONE: ..o e s e

Pé nghi: Cap® ...... béan sao tir s6 géc O Cap lai O Chinh stra ndi dung O
Ghi 13 1y do cip lai / ndi dung dé nghi chinh sira ©:

Hb so kém theo hodc dudng dan trich xudt thong tin dé giai quyét thu tuc
hanh chinh®:

..........................................................................................

.................................................................................................

Thong tin KhAC (NEU CO): «...vvveeie e,
S6 dién thoai, B-mail, dia chi lién hé®: .............ooiiiiiii,
ceereeviee, NGAY . thang ... nam ...
NGUOI DE NGHI
(chit ky, ho va tén)
Ghi chu:

(1) Tén co quan giai quyét thii tuc hanh chinh.

(2) Ghi 13 tén van bang. Vi du: Bang tot nghiép trung hoc phd thong

(3) Tén co quan di cdp van bang, chung chi. Vi du: Phong Gido duc huyén
Hudng Hoa, tinh Quang Tri.

(4) Ghi day du s6 hiéu hodc s vao s6 gdc cp van bang, ching chi: Vi du:
T036415XX

(5) Ghi s6 lugng ban sao dé nghi cap.
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~ (6) Ghiro ly do cap lai /ndi dung dé nghi chinh sira. Vi du: Ho tén sai so véi
gidy khai sinh / Stra ngay thang nam sinh tir “07/01/1990” thanh “01/7/1990”.

(7) Liét ké ho so kém theo hodc gan duong dan trich xuat thong tin tir co s&
dir liéu cua co quan co tham quyén dé giai quyét thu tuc hanh chinh néu thuc hién
dich vu cong truc tuyén.

(8) Thong tin dé co quan c6 tham quyén tra két qua giai quyét thii tuc hanh
chinh hoac lién hé.



) ~ PHULUCVI ]
MAU SO GOC CAP BANG/ CHUNG CHI

CO QUAN CHU QUAN

SO GOC CAP BANG/CHUNG CHI
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PHU LUC SO GOC CAP BANG TOT NGHIEP TRUNG HQC PHO THONG

Theo Quyét dinh sb ...... /QP....ngay .../.../...cua .................. eeerraane e
K this e Khoa th1 ......................
HOT GONG thiz .. ooeeei et
Trang:..../....(tong s6 trang)
Quéc
: tich , S Ghi chi
Sé A . Ngay thang| Gidi | SO dinh danh ca | (néu la . . So hiéu van | SO vao so Ngudinhan  |(ghi cap lai,
thur Ho va tén nguoi hoc nam sinh | tinh nhan nguoi Hoc sinh truong bang da cap g0c (ky va ghi o ho tén) |thu hoi, hity
tu nudc bo)
ngoai)
1
2

, ngay ...

KYDUYET
(Ghi ro ho tén, dong dau)

thang nam ...
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PHU LUC SO GOC CHUNG CHI ....

Theo Quyét dinh s ...... /QP....ngay .../.../...cua ..................
KY this o Khoath1 ......................
HOT GONE thiz . .ooeeet et e
Trang:..../....(tong sO trang
’ Qudc tich Xéprloai Két qua diém , C )
) Nedv thine | Gigj (50 dinh danh ¢ “(néu la | t6t | ciabaithi | Séhigu |SOvio |  Ngudinhan Ci“ 012111 %l
SO, Ho va tén ngudi hoc| | o0y ang | 1ol nhén nguoi | nghiép | (n€ucd) |chimg chi da| sO goc | (kv va ghiro ho tén) P L, Ui
thr nam sinh | tinh , £ A hoi, huy bo)
nuoc (néu) cap
tu iy
- ngoai)
1
2

, ngay ...

thang nam ...

KYDUYET
(Ghi ro ho tén, dong dau)
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~_ PHULUCVI
MAU SO CAP BAN SAO BANG TOT NGHIEP THPT

CO QUAN CHU QUAN

SO CAP BAN SAO VAN BANG

Ném:.......




i QA S6 vao so £
So A Ngay thang| Gidi |S6 dinh danh ca . \ Y . s L 1. .z |So0luong .
TT Ho va tén ndm sinh | tinh nhan Hoc sinh truong Hoi dong thi Khoa thi cals)al())an Ngay cap ban sao Ghi chu
1
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